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Introduction 

First aid can save lives and prevent minor injuries becoming major ones. Liberty 

Lodge Independent School recognises the need to ensure that there are adequate 

and appropriate equipment and facilities for providing first aid in the workplace.  

This policy has been compiled using the following legislation: 

 The Health and Safety at Work Act 1974 

 The Health and Safety (First Aid) Regulations 1981 

 The Management of Health and Safety at Work Regulations 1992 

 The Education (School Premises) Regulations 1996 

 The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 

1995 (RIDDOR) 

 

Policy Aims: 

 To provide effective, safe, first aid cover for children, teaching staff and 

visitors 

 To ensure that all teaching staff are aware of the system in place. 

 To provide awareness of first aid issues and to prevent where possible, 

potential dangers or accidents.  

 

The responsibility of the proprietor: 
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 Ensure that the school has a Health and Safety Policy 

 Ensure that there are adequate numbers of first/aiders and appointed persons 

 Ensure that appropriate training is provided for first aiders 

 Ensure that correct procedures are followed in line with this policy 

 Provide full insurance cover for claims arising from actions of staff acting 

within the scope of their employment 

 Ensure appropriate provision for off-site activities 

 Ensure appropriate provision for out of school hours arrangements 

 Ensure proper materials, equipment and facilities are provided at all times 

 Ensure adequate numbers of first aid containers are available, easily 

accessible and appropriately marked 

 Ensure there is an accurate record of any reportable injury, disease or 

dangerous occurrence 

 Ensure suitable and sufficient risk assessments are in place. 

 

The responsibility of the Headteacher: 

 Ensure that the Health and Safety policy and First Aid policy are put into 

practice and adhered to 

 Ensure all staff are informed of first aid arrangements which includes the 

location of equipment, facilities and first aid personnel 

 Ensure first aid notices are displayed throughout the building 

 Include first aid information is included in induction programmes for new 

employees 

 Ensure there are procedures in place for contacting parents/carers in an 

emergency. 

 

The responsibility of the appointed person: 

 Ensure that the contents of the first aid containers are checked frequently and 

re-stocked as necessary 

 Ensure that items are discarded of safely once the expiry date has passed 
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 Take charge when someone is injured or ill 

 Ensure that ambulance or other professional medical help is summoned when 

appropriate. 

 

The first aider’s main duties: 

 Ensure they complete a HSE approved course and attend refreshers when 

required 

 Give immediate help to causalities with common injuries or illnesses and 

those arising from specific hazards 

 Ensure that 999 is called in a medical emergency.  

 

The responsibility of staff: 

 Ensure they complete a HSE approved course and attend refreshers when 

required. It is the policy of Liberty Lodge Independent School that all staff will 

attend first aid training.  

 Ensure that 999 is called in a medical emergency.  

 

First aid materials, equipment and facilities 

 At least one fully stocked first aid container, marked appropriately with a white 

cross on a green background will be available on site 

 At least one fully stocked first aid container, marked appropriately with a white 

cross on a green background will be available for travel 

 First aid boxes are stored in the school office 

 First aid boxes to remain on site will be stocked with the following as a 

minimum provision: 

 A leaflet giving general advice on first aid 

 20 individually wrapped sterile adhesive dressings (assorted sizes) 

 Two sterile eye pads 

 Four individually wrapped triangular bandages 

 Six safety pins 



First Aid Policy                                                                                     

 

 

5 

Revised November 2018 
Next review November 2019 

 

 Six medium sized individually wrapped sterile unmedicated wound 

dressings 

 Two large sterile individually wrapped unmedicated wound dressings 

 One pair of disposable gloves 

 The ‘quiet room’ will be readily available for medical treatment as 

required. 

 

Hygiene/infection control 

All staff should take precautions to avoid infection and must follow basic hygiene 

procedures. Staff have access to single-use disposable gloves and hand washing 

facilities.  

 

Bodily fluids 

See Health and Safety Policy.  

 

Reporting accidents and record keeping 

Under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 

1995 (RIDDOR) some accidents must be reported to the HSE. The following 

accidents must be reported if they injure either a school employee during n activity 

connected with work, or self-employed people working on the premises: 

 Accidents resulting in death or major injury (including as a result of physical 

violence) 

 Accidents which prevent the injured person from doing their normal work for 

more than three days (including physical acts of violence). 

HSE must be notified of fatal and major injuries and dangerous occurrences without 

delay (e.g. by telephone). This must be followed up within 10 days with a written 

report on Form 2508. 

An accident that happens to pupils or visitors must be reported to the HSE on form 

2508 if: 
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 The person involved is killed or is taken from the site of the accident to 

hospital; and 

 The accident arises out of or in connection with work.  

Any first aid treatment given must be recorded in the first aid log and will include: 

 The date, time and place of incident 

 The name of the injured or ill person 

 Details of the injury/illness and what first aid was given 

 What happened to the person immediately afterwards (for example went 

home, resumed normal duties, went to hospital) 

 Name and signature of the first aider or person dealing with the incident 

 Parents/carers and social workers (if applicable) to be notified.  

 

To be read in-conjunction with:  

 Health and Safety Policy 

 

 

Proprietor signature........................          Date:         


