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Introduction Policy for Careers Education, Information, Advice and Guidance 

Rationale 

Careers education and guidance programmes make a major contribution to preparing young 

people for the opportunities, responsibilities and experiences of life. A planned progressive 

programme of activities supports them in choosing 14 – 19 pathways that suit their interests 

and abilities and help them to follow a career path and sustain employability throughout 

their working lives.  

Commitment 

Liberty Lodge Independent School is committed to providing our students with a 

programme of careers education, information, advice and guidance (IAG) for all students. 

Liberty Lodge Independent School endeavours to follow the National Framework and other 

relevant guidance from Ofsted. 

Aims 

Liberty Lodge Independent School Careers policy has the following aims:- 

 to contribute to strategies for raising achievement, especially by increasing motivation 

 to support inclusion, challenge stereotyping and promote equality of opportunity 

 to encourage participation in continued learning including higher education and further 

education 

 to develop enterprise and employment skills 

 to reduce drop out from and course switching in education and training 

 to contribute to the economic prosperity of individuals and communities 

 to meet the needs of all our students through appropriate differentiation 

 to focus students on their future aspirations college or apprenticeships  

 to involve parents and carers 

 To provide careers workshops, choices and networking  

Roles / Responsibilities and Accountability 

 to meet the needs of all our students through appropriate differentiation 

 to focus students on their future aspirations college or apprenticeships  

 To provide careers workshops, choices and networking, work experience 
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Student Entitlement 

Careers Education and guidance is an important component of the Curriculum 

and at Liberty Lodge Independent School, we fully support the statutory requirement for 

embedding employment and work skills into the school timetable. 

Development 

The policy was developed by the Curriculum Leader and Proprietor. 

Links with other Policies 

It supports other school policies we have such as Teaching and Learning Curriculum, 

Homework and SEND Policy. 

Implementation of Careers Education 

Careers Education is delivered through ASDAN Modules and careers workshops are built in 

throughout the timetable. Careers are also supported by tutors, educational visits to local 

businesses or college open days at appropriate points throughout the academic year. 

Equality and Diversity 

Careers education is provided to all students and provision is made to allow all students to 

access the curriculum. Students are encouraged to follow career paths that suit their 

interests, skills and strengths with the absence of stereotypes. All students are provided 

with the same opportunities and diversity is celebrated. 

Implementation of Careers Guidance 

 A Careers Wall full of leaflets and posters  

 Contact details are available  

 Interview practice CV writing skills sessions within the timetable  

 Access to careers and open days with the school car 

 Careers evenings and Twilight sessions are provided twice a week  

 IT access  

 Within easy access to Mygo careers  in Ipswich Town  

Parents and carers 

Parental involvement is encouraged at all stages. Online resources have been specifically 

chosen to help parents and carers become more involved. Parents are kept up to date with 

careers related information through letters, and open evenings. Parents are also invited to 

twilight sessions after school please ask upon request as a time can be made to suit parents 

and carers. 
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Staffing 

All staff contributes to Careers Guidance through their roles as tutors and 

subject teachers. Administrative staff supports the application process, open days and 

bookings or payments. All staff Maintain careers and options connections with local colleges 

and career support organisations. 

Curriculum 

The ASDAN Program combines small modules so that they can be completed at any point of 

entry for a young person at Liberty Lodge Independent School. They are planned, monitored 

and evaluated carefully to help build a solid understanding for our learner’s future.  

The small modules in ASDAN, allow us to provide sessions that can include on and offsite 

activities (group work and individual interviews), information and research activities, work 

related learning and individual learning activities. Careers lessons are part of the schools 

Personal Development Programme. Other events and activities are planned and organised 

separately throughout the year. Offering Work skills and Careers Guidance enables the 

student to: 

 Develop the knowledge and skills they need to make successful choices, manage 

transition in learning and move into work, 

 Enable the young people to use the knowledge and skills they develop to make the 

decisions about learning and work that are right for them. 

 Understand yourself, your interests, likes and dislikes, what you are good at and how 

this affects the choices you make 

 Find out about different courses, what qualifications you might need and what 

opportunities there might be to develop a plan of action for the future 

 Develop the skills you may need for working life and make realistic, but ambitious, 

choices about courses and jobs 

 Understand the different routes after Year 11 including training, further and higher 

education and jobs 

 Be able to make effective applications for jobs, training and further and higher 

education. Develop your interview skills or CV. 

 Improve your confidence and resilience  

 

Proprietor signature........................   Date................... 

 Head teacher......................      Date................. 
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